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Definitions 

Refereed or peer-reviewed journal is that journal or periodical that appears in any of 

the following publication databases: 

• BIOSIS/Biological Abstracts 

• CABS/Elsevier Biobase 

• Current Contents/Life Sciences 

• EMBASE/Excerpta Medica 

• MEDLINE/Index Medicus 

• PASCAL/INIST-CNRS 

• Science Citation Index 

• PubMed/PubMed Central 

• SCOPUS 

• Web of Science (Science Citation 

Index Expanded, Social Science 

Citation Index, Arts and 

Humanities Citation Index) 

• ERIC (Education Research 

Information Center)

Furthermore, the College Deans shall seek advice from their department/programme 

chairs, college research and promotions committees, to: 

1. Draw up a list of non-indexed refereed journals (NIRJ) not found in the above 

databases, which may be deemed to have sufficient merit for inclusion for purposes 

of promotion. 

2. To review and update the NIRJ list annually. 

These lists of approved journals must be submitted to the University Academic 

Promotions Committee for formal approval, not later than 30 June. 

Peer-reviewed Full-length Research Papers are those publications that result from 

an application of research methodology that is: 

• Full and detailed report of original bench, clinical, or field research work. 

• Original or highly significant clinical observations with review and analysis. 

• Original and full-length educational research and analytical papers. 

• Critical review/analysis of philosophical, ethical, social, economic aspects of 

health, medical, and biomedical sciences. 

• Statistical compilation with critical interpretation: Systematic Reviews and 

Meta-analysis studies. 

• Critical evaluation of methods and procedures in medicine and biomedical 

research. 

• Simple case reports, non-evaluatory descriptive articles, opinions in letters to 

the editor, editorials, DONOT constitute full-length Research Papers. 



Appendix 1 

Summary of the Guidelines for Appointment and Promotion of Full-time and Part-time Faculty in the CMMS at AGU 

 

Academic Rank Qualification(s) Time Factor (at least) 
Minimum Requirements (Additional to 

‡ Scholarly Activities) 

*Demonstrator / 

**Tutor 

MBBS (or equivalent medical 

qualification) 
Completed an Internship year 

Bachelor degree with Very Good or 

Excellent grades 

Lecturer 

As for Demonstrator / Tutor, plus 

PhD (or equivalent specialty 

qualification, e.g. Board 

Membership or Fellowship) 

2 years experience as Demonstrator / 

Tutor from an institution recognized by 

AGU, of which at least 1 year is after 

PhD (or equivalent) degree 

§ 2 publications (1st Author in at least 

1) after appointment as Demonstrator 

/ Tutor – To be evaluated internally 

Assistant 

Professor 
Same for Lecturer 

2 years experience as Lecturer in AGU 

(or an institution recognized by AGU) 

§ 3 publications (1st Author in at least 

1), after appointment as Lecturer – To 

be evaluated internally 

 For the above three ranks as per revised regulations and guidelines approved by College Council on 12/12/2011 

Associate 

Professor 
Same for Lecturer 

5 years experience as Assistant 

Professor in AGU (or an institution 

recognized by AGU) 

§ 8 publications (1st Author in at least 

5), after appointment as Assistant 

Professor – To be evaluated externally 

Full Professor Same for Lecturer 

5 years experience as Associate 

Professor in AGU (or an institution 

recognized by AGU) 

§ 12 publications (1st Author in at least 

8), after appointment as Associate 

Professor – To be evaluated externally 
 

‡Scholarly Activities: In all cases, the candidate must have positive feedback from the department, peers, students and Vice Deans reflecting their 

educational commitment especially in Teaching/Tutoring effectiveness (small group tutorials, Bed-side teaching, professional skills activities etc.) and 

evaluation of students. In addition, satisfactory completion of training in Medical Educational Workshops (e.g. in tutoring skills, Problem construction, 

Student assessment, Clinical teaching, EBM, etc.) is expected of all applicants for promotion. 

§Only publications in peer-reviewed journals will be considered for appointment and promotion (as per AGU regulations for promotions). 

*Only for Arabian Gulf University Medical Graduates; Full-time positions. 

**For Part-time Clinical Faculty members. 
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Appendix 2: Evaluation of a Candidate (modified 

from Cornell and Manitoba Universities) 

 

 

 

Key features 

Motivation 

Competence and Performance 

Fitness to post, team and situation 
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Procedure 

 

I  Scrutiny of CV according to steps 

 

II  An evaluation solely or mainly dependent on CV would represent a 

critical flaw and should be avoided 

 

III The following criteria are taken in consideration: 

1. Education, professional training, Credentials (Qualifications) and 

certifications 

2. Relevant professional experience: Teaching and Research 

3. Ability to set and achieve goals and produce positive and if 

possible, measurable outcomes 

4. Depth of knowledge and competency within the specific field 

 

IV Scoring list derived from CV, virtual meeting-interview, and 

campus visit (flesh face to face is indispensable whenever possible) 

 

A. CV 

B. Interviews 

C. Others  
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How to review a CV? 

In 4-5 STEPS 

Introductory Step One: Review of the Optional Cover Letter 

It can give an idea of a candidate’s level of confidence and self-awareness, 

their excitement about the opportunity, any background experience and a 

peek into their personality (introducing self as compatible with culture).  

Step Two: Perform CV Scan or Overall Impression 

Mainly, Over-all Fitness to job description developed. CVs are for 

screening out, not for making final decisions. It's important not to make 

assumptions as to candidate fit based purely on their CV. 

Grammar and spelling can help to identify if a candidate pays attention to 

details and knows how to present themselves professionally. Scrappy 

formatting is not automatically rejected (but at least categorized weak), 

however, if a CV is riddled with mistakes it should be a quick no. 

Step Three: Deep Dive into Qualifications and Skills 

For specific elements, it is mandatory to more carefully determine the 

relevance and the time (and care) spent to tailor the CV.  

Degrees and other qualifications should be weighted by the reputation of 

institution that awarded them. Do the dates add up with the overall time 

span of the CV?  

The list of skills should be compared to the job requirements and to note 

any gaps. What else can they bring? What technologies/tools do they use?  
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Step Four: Thoroughly Review Current and Previous 

Employments or Experience 

Job titles and primary duties to be considered to assess whether these 

experiences will help the candidate to fulfill the responsibilities outlined in 

the job description. Look for the work they did and the goals they achieved. 

(looking for evidence, awards, test scores, academic organizations, etc.) 

Dates of employments and gaps in employment (or short stints) also to be 

considered looking for clear evidence of stability and commitment.  

Appropriate Teaching experience in their specialty and domain is a must 

(documented, detailed and proportional) and should be looked for. 

Moreover, relevant Research interest and Publications (type, quality and 

number) are also essential elements for reviewing and further selection. A 

balanced candidate for a post would ideally be excellent in both. The 

relative weight of either component differs according to the position and 

rank.  Whereas teaching is a standard priority for academia in a university, 

a specific research job in Al-Jawhara Research Center for instance, may 

necessitate skills, portfolio and high caliber research profile giving way to 

an over rating of research and publications. 

Step Five: Determine Whether the Applicant Qualifies for 

the Next Phase 

Decision to be taken; advance (short list, prioritization, interview, visit, 

etc.) discard or file valuable CVs for later especially if a candidate’s CV 

is strong. 

 



 

Appendix 3: Faculty Member Appointment Process 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Timeline guide 
1. Department/program council 

Determine department staff needs       
(Positions, Justification& Ranks) 

2. Dean 
Recommendation to President for College 

needs number and rank 

3. President 
Approval of number & rank of positions 

4. Dean 
Direct department /programs to start 

search 

6. Dean 
Receive CVs of applicants forward to 

Dept /Program 

5. Human Resources Section 
1. Announce Vacancies 
2. Receive Applications 

7. Department/Program Council 
1) Determine evaluation criteria 

2) Rank Applicants 

3) Prepare short list (3 candidates) 

 

 
8. Dean 

Receive & approve dept/prog council short 

list (3 candidates) 

10. Dean 

Invite candidate 

advice Dept/Prog Council 

 
11. Appointments Committee 

Where required the Dean seeks opinion of 
appointment committee on Interview 
reports and Rank order of candidates 

 

9. President 

Approve invitation of short list 

12. Dean 

Selects clearly recommended 

candidates for appointment 

13. President 
Approval of Appointment 

2 weeks 

1 week 

4-6 weeks 

1 week 

8-10 weeks 

wwweeks  

2 weeks 

4-6 weeks 

1 week 

1 week 

1 week 

Total=27-37 Weeks 

1 week 

Staff Establishment Committee 
Determine college needs & 

priorities committee decision 
 

College Council 

Present & discuss 

Dept /Prog Council 
Prepare Announcement 

(s) 

List of Applicants 

Copy of dean’s letter to 

president 

Dept/Prog Council 
Arrange visit programs* 

Zoom 

Visits & interviews 

Reports 

Copy of Dean’s letter to 

president 

1 week 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

*During COVID time, no physical visits were allowed rather the interview process and candidate’s 

presentations were carried through ZOOM platform. 

Human Resource section 

Prepare (unofficial) offer 

Human Resource section 

Mail Official Offer 

 

Head of HR Department 

Sends offer to applicant 

Applicant 

Acceptance of offer 

President 

Sigh official offer 


